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Overview of the Conference Manager for
Teachers
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Access the Conference Manager

» Enter the school’s URL for the Conference Manager staff log-in page

I pemo site

Memorial School Conference Manager b con' g ce arager

Powesed by SchoolSoft

Welcome to

Conference Manager e
USERNAME
Conference Manager is currently open e
Booking closes:  Saturday, April 30 2022 at 06:00 AM
To book a conference, you must be a registered user, FOrgot your Usemame o password?

Please enter your username and password, or register now!




Login credentials

email is shown below.

The link to Conference Manager, your username
and password was sent to you in an email from
appointments@schoolsoft.com. A sample of this

From: appointments@schoolsoft.com
Sent: September 4, 2021 2:40 PM

Hello Ima,

To: Ima Teacher iteacher@schooldistrict.edu
Subject: Schoolsoft Conference Manager — New Account

Heather Fox has set up your staff account for the SchoolSoft Conference Manager.

You can access the application at https://memorial.schoolsoft.com/login.jsf.

Login in using your username iteacher and password $7hY%hAm

Thanks you for using the SchoolSoft Conference Manager.

Forgot or can’t find your password?

Click the Forgot Password link on
the log-in page to reset it.

LOGIN
USERNAME

PASSWORD

LOGIN

Forgot your username or password?
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Y Demo site:

Memorial School Conference Manager

MY CONFEREINCES MY PROFILE

1

Y con, 1cemanager

Pawer,

My Your profile is where you can enter information
relating to you, your account, note to parents
edit | booking and the online meeting URL that you
will be using for your virtual conferences.
First Name Last Name
Rhianna Barb Mrs. v
(used for log
T =
Email Address

rbarb@schoolsoft.com

Welcome: Rhianna Barb

OTHER INFORMATION
OTHER INFORMATION
Tl et Sne QGs |aen &= With virtual conferences your physical
conference location is not displayed.
Teaches Note to Parents

The teacher note is optional and only used In the current (or yet to be
active) conference round, It is displayed to a parent booking an
appointment with you and Is included In the assoclated emalls, The teacher.

note s only displayed in the Conference Session(s) configured to Indude
the teacher note. (300 character limit)

Status for Current Round: Teacher note will be displayed in one or
more conference sessions starting Dec 1, 2020

&=

Depending upon the school’s
configuration of conferences, you may
be able to have a message sent to all
parents who will or have booked a
conference with you.

Virtual Conference LRL
This meeting link may expire and need to be updated in the future.

hitps /imeet google.com/HU7B31

1 have read the Terms and Conditions.

If virtual conferences are being
conducted the will need to create an
online meeting using the school’s online
meeting application and enter the URL
so it can be shared with parents who
book a conference.
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Y pemo site Help Genter Py

The MY CONFERENCE L hedule FSSTORY _—
Memolfal e MY CO NCES tab lets you access your schedule COI‘IM Icemanager

STTIUL I e e TTIC IS et
y SchoolSoft

MY CONFERENCES MY PROFILE

Welcome: Rhianna Barb

My Conferences Quick start guide |mm) o Instructions

To view a list of current conference bookings, please select a session from the dropdown below.
To cancel a booking, or for additional infermation, please contact Heather Fox for further information.

Access to help resources

VIEW

Avallabie conference sessions - Select a session - - _I Select the schedule you wish to access |

SESSION

Rhianna Barb
My Conferences

To view a list of current conference bookings, please select a session from the dropdown below.
To cancel a booking, or for additional information, please contact Heather Fox for further information.

VIEW A SESSION

Ausiaie conference sessons iy o 29-Viun Canirerces -1 oraces~ e | Drop-down list allows you to select a different
schedule to view

& Print £ Print (No Comments)

A vomice

You have been asked to attend a conference at an alternate location.

Friday April 29 - Virtual Conferences - All Grades
@ Conferences are 10 minutes long with 5 minutes in between,
Virtual C Link: https:/ /meet.googl Jght4ff

Parents have received a link to your meeting room in advance. If you click START NOW, the Conference Manager will send another email with a link to your meeting room. You are responsible for making
sure meetings start and end on time.

The parent provided the phone number listed below in the event there s an issue with the meeting software, or if they requested a phane meeting.

6:00 PM
. : 1. Barnett , Mr, C. Acom, Mrs. R, Barb, C. e
6:15PM  Jenna Parent Adrianne Parent N i
6:30 PM Braden Parker Brant Parker @ 408-555-1212 [eon )
6:45 PM
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Rhianna Barb

My Conferences

To view a list of current conference bookings, please select a session from the dropdown below.

To cancel a booking, or for additional information, please contact Heather Fox for further information.
VIEW A SESSION

Available conference sessions  Friday Apnil 29 - Virtual Conferences - All Grades

e G e econnes) 4 | Print schedule

M\ NoTice
You have been asked to attend a conference at an alternate location.

Friday April 29 - Virtual Conferences - All Grades
@ Conferences are 10 minutes long with 5 minutes in between,
Virtual C Link: https:/ meet.googh Iah14ff

Parents have received a link to your meeting room in advance. If you click START NOW, the Conference Manager will send another email with a link to your meeting room. You are responsible for making

sure meetings start and end on time.
The parent provided the phone number listed below in the event there is an issue with the meeting software, or if they requested a phane meeting.

6:00 PM
" " 1. Barnett,, Mr, C. Acorn, Mrs. R. Barb, C. ——
6:15PM  Jenna Parent Adrianne Parent w2 <. Parks
6:30 PM Braden Parker Brant Parker [ 00
6:45 PM

408-555-1212

Rhianna Barb
My Conferences

To view a list of current conference bookings, please select a session from the dropdown below.
To cancel a booking, or for additional information, please contact Heather Fox for further information.

VIEW A SESSION

Available conference sessions  Friday Apnil 29 - Virtual Conferences - All Grades

& Print L Print (No Comments)

M\ NoTice
You have been asked to attend a conference at an alternate location.

Friday April 29 - Virtual Conferences - All Grades
@ Conferences are 10 minutes long with 5 minutes in between,
Virtual C Link: https:/ /meet.googl Jght4ff

Parents have received a link to your meeting room in advance. If you click START NOW, the Conference Manager will send another email with a link to your me
sure meetings start and end on time.

The parent provided the phone number listed below in the event there s an issue with the meeting software, or if they requested a phane meeting.

6:00 PM

1. Bamnett, Mr, C. Acorn, Mrs. R. Barb, C.

6:15PM  Jenna Parent Adrianne Parent N i
6:30PM  Braden Parker Brant Parker y @

6:45 PM

The school can configure conferences so the teacher
can remove the check to make a time slot unavailable

Use BOOK button only if you are
booking an appointment for a parent.
This button may not be displayed if
teachers do not book appointments.

408:555-1212
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Rhianna Barb
My Conferences

To view a list of current conference bookings, please select a session from the dropdown below.
To cancel a booking, or for additional information, please contact Heather Fox for further information.

VIEW A SESSION

Available conference sessions  Friday Apnil 29 - Virtual Conferences - All Grades

A teacher can invite other available

Pt it (No Comments) and required staff to a specific
A vomee conference using the ADD button
You have

cidar s 2 WHEN additional staff are
ay April 29 . S

@ e invited to a meeting, they
vieal confer @PPe@r here. The initiating
parents have { t€@cher is in bold 3 others are RT NOW, the Conference Manager will send another e th a link to your meeting room. You are responsible for making

sure meetingsl :
invitees.
The parent pr ue with the meeting software, or if they requested a pl ing.
6:00 PM
. 1. Bamnett, Mr, C. Mrs, R. Ba —
6:15PM  JennaParent Adrianne Pare AT ¥ b
6:30 PM Braden Parker Brant Parker @ 408-5908h12 [eorr ]
6:45 PM

If you are a conference
invitee, you use the JOIN NOW
button to enter into the virtual

conference
Rhianna Barb
My Conferences
To view a list of current conference bookings, please select a session from the dropdown below. . .
To cancel a booking, or for additional information, please contact Heather Fox for further information, If COnduCt]ng online confe rences,
VIEW A SESSION most parents will have clicked the

meeting link that was emailed, and
will be waiting to be admitted by the
P (o Comments) teacher to the Zoom meeting (or
drone other meeting application used by

You have been asked to attend a conference at an alternate location. .

the school). If the parent is not
) waiting at their scheduled

@ Conferences are 10 minutes long with 5 minutes in between, . .
Vol i e oot i appointment time, the teacher can
Parents have received a link to ing room in advance. If you click START NOW, the Conference Manag Cth the START NOW bUttOn to Send ble for making
sure meetings start and end on notification that the meeting is ready

Available conference sessions  Friday Apnil 29 - Virtual Conferences - All Grades

Friday April 29 - Virtual Conferences - All Grades

The parent provided the phone listed below in the event there is an issue with the meeting software, d to begin !
If applicable, the teacher’s I
v1rtyal copfe{‘enge link in A N R R
their profile is displayed (o] 408-555-1212 D CEED
here.
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Teachers use the school’s online meeting platform to manage the admission
of scheduled parents to the online conference. Keeping the Conference
Manager open in a browser tab makes it easy to reference which parents
they will be meeting with next.

¥ pemo site configured to show how the Conference Manager can be used to deal with COVID-19 challenges

Memorial School Conference Manager

MY CONFERENCES MY PROFILE

Welcome: Rhianna

My Conferences o Instructio

To view a list of current conference bookings, please select a session from the dropdown below. ’ LOg out when eX]’ting ‘
To cancel a booking, or for additional infermation, please contact Heather Fox for further information.

VIEW A SESSION

Avallable conference sessions -~ Select a session — ~




