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Innovative - Paperless - Secure

A simple way to create,
distribute, and track
your schools parent

forms online

“We had all of our forms for an
International trip reviewed, signed and
submitted in less than a minute.”

-Parent,
Yamate Exchange
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What is the Permission Form Manager? Key Benefits

The SchoolSoft Permission Form Manager is an online * Ensures accurate, timely, fulfilment of legal
application for creating, distributing, and collecting school forms requirements for school administrators

that require a signature. The Permission Form Manager makes * Provides assurance to teachers that forms are
life easier at your school by eliminating the time and resources properly distributed and collected
needed to collect a signature for parents, students, staff, and » Ensures parent responses are received by the

administrators alike. school in a secure & timely manner

How does the Permission Form Manager Work?

N

1. 2. 3.
Staff Easily Create Forms Sent Directly Responses
Forms to Parent Inbox Automatically Collected
A staff member creates a new The Permission Form Manager integrates Parent responses are instantly
form directly in the Permission with PowerSchool to make it easy to select collected and archived. Extend
Form Manager by choosing the parents a form is distributed to. Parent deadlines, recall forms, and
from a template library. receive an email, open the form and sign it. send reminders with one click.

PowerSchool Integration Every Type of Form Online

SchoolSoft was selected by PowerSchool in 2012 to * \olunteer Forms * Field Trip Forms

become a certified Independent Software Vendor. » Code of Conduct Forms » Risk Acknowledgment Forms

PowerSchool integration allows for Single-Sign On access,

ensures data security, and makes access easy for staff and
parents. PowerSchool integration means forms are easily * Safety Forms Use of Internet Forms

distributed to the people who need to sign them. e Medical release Forms Custom Forms

* Permission Forms  Athletic Forms to teachers

“The Permission Form Manager has made life easier
for parents, for the teachers in our school, and me.”

-Cathy Kropf
Office Manager,
Calgary Jewish Academy
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System Administrator Siarrarsse: s

Demonstration High School

System Administrators are in control of the
Permission Form Manager, and have access to all . ACTIVE FORM STATUS

aspects of the application: e | v
» Create, Edit & Delete Templates —__
e View hist()ry of all Signs forms cmvue r:m:: s::1512-3171';;m~.wor;&.;09. 100%
» Manage parent, student, & staff accounts + COMPLETED FORM STATUS

e Control Distribution Lists il §

. " : CORM NAME AUTHOR CATEGDRY RETURN BY STATUS

* Distribute School-wide forms e i arecom peuan —
Wwersige Goif Tralining - Dec 22 201€ Cam McNicol Field Trip Jan 06, 2017 05-00 PM MST 25% 0% 75%

® ACCGSS a” aCtlve & Complete forms Teat Sam Wong Field Trip Jan 11,2017 0500 PMMST 3% 0% 97%
R otk Trsnleny - <M 221N Cam McNicel Field Trip Jon 23,2017 05:00 PMMST 0% 0% 100%

@ Sen d fO rmS th at req u | re Staﬁ S | g n a't u reS Nalk in the Parh Cam McNicol Undefined Jan 26,2017 05:00 PMMST 8% 0% 92%

Sam Wong Codeof Conduct Jan 31,2017 0500PMMST 0% 0% 100%

Sam wong Code of Conduct Jan 31,2017 05.00PMMST 0% 0% 100%

!ap!ure o! !ys!em !Hmlnls!ra!lon Eanglng !age

\.:;"',» formmansz ger MY FORMS

Demonstration High School Te a C h e rs

A teacher creates a Form by choosing from the
Zoo Field Trip Template Library and then distributes it directly to

RETUM OY - SEP 0L, AN 7119 PMMND | EXTEND

o parents through the Permission Form Manager:

UDda2d - AUg 23, 2017 0233 PM MWD
Category: Fledd Trip

Send and view status of their forms
S o 3 it Dlocsing. 27 o Add new students/parents to an existing form

Send reminders to those that have not signed forms
STUDENT CUARDIANS SICNED DECLINED UNSIGNED ',., D
Darus Ables Guinn AbLies, Ryker Ables | % 3 Reca” a fOrm

Juenite Baichelcer © Wonda Baichelde | % ) Ed it fo rm S frO m Te m p | ate Li b ra ry

Steven Bedgood Brecoke Bedgooc r ﬁ @ 9

Send forms to existing Powerschool distribution groups

Orvilic Bilington Elysc Eilbngton | lﬂ 9

Shaung Boroughs Elane Boroughs G ﬁ @ 9 Create a a neW dlSt”bUthn Group

Jerice Cordray Pam Cordray G ~ Q@ 9 EXten d a fo rm d ead | i n e

Teacher view of distributed form

Parents

Parents complete forms with ease and simplicity--
anytime’ anywhere’ any device: Wescome 0 the Permission Form Manager. THIS forrm was created to DIovide a brief ovenview of the basic PEM

functionality. We appreciate the opportunily to work wmith you. - SchoolSoft Technologies Team

ANNUAL FIELD TRIP FORM - Demo

Parent receives an email indicating a form needs to be signed,

I/'We understand that the Demo School District No. 1 (the "district™) arranges for students/children in the district to
participate in fleid trips, tours, off-campus activines, athletic avents and/or other excursions ("Neid trip”™), which, in te

Parent CI IC kS O n I I n k, opinion of 1he Gsuict have definite educational, athletic, or cultural value.

I/We, being te custodial pareni(s) or guardian(s) of (e “Student”) consent 10 The STudant PAIMICipating inany suc
held tnps arranged by the distnct, and we authonze the partcipation by the student.

Parent accesses form on smartphone, tablet or computer,

Parent signs form and has option to download copy,

Parent receives confirmation email,

WOULD YOU LIKE TO BE A VOLUNTEER DRIVER FOR FIELD TRIFS? *

School sees that form is signed along with details i

HOW MUCH AUTOMCBILE UASIUTY INSURANCE DO YOU CARRY?

D None

o o &~ W bh -

(] $1miliien
D S2 million or more
MY ELECTROMIC SIGNATURE

[] 1. Alease Zirking, have read, undarstand and accept the terms of this document

ENEEd
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Are Electronic Signatures Legal?

Yes! Electronic signature laws are based on the United Nations Commission on International Trade Law. As a result, electronic
signatures have the same legal standing as a paper-and-pen signature. An electronic signature can take the form of a mark,
sound, click, or symbol. In the Permission Form Manager, the electronic signature is completed by clicking a checkbox to
indicate a parent or student’s understanding and consent. Every signed form includes an appended certificate of authenticity.

School Support

SchoolSoft provides easy access to our knowledgeable Support Team. You will be designated a personal School Success
Specialist that is available by phone or email. We are dedicated to answering your questions about anything Permission Form

Manager.

Pricing
It does not matter if you have a small, medium, or large sized school. The Permission Form Manager is built to accommodate
all school sizes.

Standard School Large School

For schools up to 999 students For schools over 999 students

$95 + $1 per $895 per
student year

to a max of $695 per year*

’IQ PowerSchool

Single Seamless Data Streamlined User
Sign-0On Exchange Experience

One set of credentials for Bi-directional data Directly embedded for
each user integration intuitive access
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